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In this webinar:

1

2

3

Examine options and considerations for 
online assessment

Explore the tools in Office 365 that you 
can use to create assessments

Review options for providing students 
with feedback on their work

Navigate Quercus and Office 365 
support resources
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The University of Toronto’s Academic Toolbox

Quercus
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Organize content Connect and 
communicate

Assess student work 
and provide feedback Teach from a distance

The Academic Toolbox helps you…

Quercus functional areas
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Office 365
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Organize content Connect and 
communicate

Assess student work 
and provide feedback Teach from a distance

The Academic Toolbox helps you…

Office 365
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Summary of applications to be discussed
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Which of the Office 365 tools have you experimented with 
thus far? 

Quick poll

Create a poll in a Microsoft Teams meeting

• Teams
• Bookings
• Forms

• OneNote Class Notebook
• Stream
• OneDrive integration with 

Quercus
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https://support.microsoft.com/en-us/office/poll-attendees-during-a-teams-meeting-9923b7d4-ea97-4aa2-b8b8-b45fefe7d454


With moving your 
assessments online, what 
have been the biggest:
● Successes?
● Challenges? 

Moment of reflection
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Options and 
considerations for online 

assessment
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Assessment

• source of meaningful 
information about your 
students' learning and your 
own teaching

• frequent, varied assessment 
offers students multiple 
opportunities to demonstrate 
their learning

Feedback

• helps your students sustain 
effort and motivation

• supports successful long-term 
habits and learning practices

• frequent, meaningful feedback 
offers students insight into 
their own learning progress

Key Terms
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Consider multiple categories 
of assessment

Diagnostic

• provides 
background on 
what students know

• use to build on prior 
knowledge

Formative

• learning-centred
• criteria and 

standards (rubrics)

• student self & peer-
assessment

Summative

• looking back
• content-centred
• traditional

• useful for providing 
end of course grades

Pre-assessment Assessment for learning Assessment of learning

CTSI Tips for Online Assessment
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https://teaching.utoronto.ca/wp-content/uploads/2015/08/Online-Assessment-Tips.pdf


offer office hours for 
questions; create an FAQ

General assessment guidelines

share a rubric

Practice
include lower or no-
stakes activities

General assessment guidelines

Rationale
emphasize alignment 
with learning outcomes; 
professional development

Resources
share readings, videos, 
examples

Structure
provide an outline, clear 
instructions

Support Expectations
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Academic Integrity 
at U of T

U of T Academic Integrity Resource Guide

Students Instructors

• know the Code of 
Behaviour on 
Academic Matters

• understand what 
constitutes an 
academic offence

• educate students 
about AI principles

• direct them to 
appropriate 
resources/supports

• use Smart Strategies 
for online 
assessment designShared Responsibility
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https://teaching.utoronto.ca/teaching-support/strategies/a-i/
https://governingcouncil.utoronto.ca/secretariat/policies/code-behaviour-academic-matters-july-1-2019
https://www.academicintegrity.utoronto.ca/smart-strategies/


Tips for online assessment
• Survey your students on their access to 

online learning; share Tips for their own 
preparations for online (Note: MS Forms)

• Bring the best practices of assessment 
design to the creation of your online 
assignments

• Be creative if you are redesigning pre-
existing assessments; reflect on what 
worked/didn’t work this year

• Use multiple methods of assessment, 
within reason.
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https://onlinelearning.utoronto.ca/getting-ready-for-online/


Academic Integrity and Online Assessment

Introduce students 
to learning 
outcomes and goals 
for the course

Use authentic 
assessment

Ask real questions

Map out scaffolded 
assignments and 
provide guidance 
for students

Explore other ideas 
to support Academic 
Integrity

Become familiar 
with Bloom’s 
Taxonomy to create 
questions
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https://teaching.utoronto.ca/teaching-support/course-design/developing-learning-outcomes/assessment-following-through-on-learning-outcomes/
https://teaching.utoronto.ca/teaching-support/course-design/developing-learning-outcomes/assessment-following-through-on-learning-outcomes/
http://www.writing.utoronto.ca/faculty/deterring-plagiarism
https://www.utsc.utoronto.ca/technology/assignment-scaffolding
http://www.writing.utoronto.ca/faculty/deterring-plagiarism
https://tatp.utoronto.ca/teaching-toolkit/ci-resources/ta-ci-relationship/blooms/


Learning Process Assessment OptionAssociated Verbs

create

evaluate

analyze

apply

understand

remember

Produce new or 
original work

Draw connections 
among ideas

project presentation, 
poster, ePortfolio

Justify a stand or 
decision

Use information in 
new situations

Explain ideas or 
concepts

Recall facts & 
basic concepts

case studies, group 
discussions

essay, research 
project, journal

short-answer test 
or quiz

student-led 
seminar

multiple-choice quiz 

Bloom’s Taxonomy & Online Assessment Options

Adapted from: https://teachonline.asu.edu/2016/05/integrating-technology-blooms-taxonomy/

Design, assemble, construct, 
formulate

Appraise, argue, defend, 
judge, select, support, value

Differentiate, organize, 
relate, compare,  contrast

Execute, implement, solve, 
use, sketch, demonstrate

Classify, describe, discuss, 
report, translate, recognize

Define, duplicate, list, 
repeat, state
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https://teachonline.asu.edu/2016/05/integrating-technology-blooms-taxonomy/


Webinar recordings: Assessing Student Work and Providing Feedback Using Quercus (Parts I and II)

Review Assessment types

Assessment Type Office 365 Tool
Presentations Synchronous: Teams

Asynchronous: PowerPoint

Posters PowerPoint

Seminars Teams

Group Discussions Teams Breakout Rooms

Journals OneNote Class Notebook

ePortfolios OneNote Class Notebook
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https://uoft.me/ctsi-videos


Exploring tools for 
creating online 

assessments
and

Providing feedback
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Webinar recordings: Assessing Student Work and Providing Feedback Using Quercus (Parts I and II)

Review Assessment and feedback 
tools

Assignments

Quizzes

Discussions

Assessment Tools Feedback Tools
SpeedGrader, 

including Rubrics
Pre-Inputted 

Question Feedback

Discussion Replies

SpeedGrader, 
including Rubrics

SpeedGrader, 
including Rubrics

Gradebook

Peer Review
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https://uoft.me/ctsi-videos


OneDrive 
(including Word, Excel, PowerPoint) 

and Quercus
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Support content creation 
for assignment submission

PowerPoint (e.g., posters, presentation recordings)

Excel (e.g., charts, graphs, queries)

Word (e.g., papers, reports, reflections)
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Accept file upload 
submissions

Office 365 Integration

Feedback: SpeedGrader
24

https://q.utoronto.ca/courses/46670/pages/integration-office-365-onedrive
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-use-SpeedGrader/ta-p/757


Create cloud 
(template) assignments

Office 365 Integration 25

https://q.utoronto.ca/courses/46670/pages/integration-office-365-onedrive


How do I submit a cloud assignment with Office 365?

Create cloud 
(template) assignments

Feedback: 
SpeedGrader

Or comment 
in the 
document
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https://community.canvaslms.com/t5/Student-Guide/How-do-I-submit-a-cloud-assignment-with-Microsoft-Office-365/ta-p/299
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-use-SpeedGrader/ta-p/757


Support team- and 
groupwork

Office 365 Integration: Collaborations 

Feedback: Comment in the document or create No Submission Assignment
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https://q.utoronto.ca/courses/46670/pages/integration-office-365-onedrive
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-create-assignment-columns-for-non-submission/ta-p/680


Microsoft Forms
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Poll students as an informal 
“knowledge check”

Using Microsoft Forms as a Polling (Student Response) System

Diagnostic
Formative

Synchronous

Feedback: Discuss 
the poll results
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https://q.utoronto.ca/courses/46670/files/10038631/download?wrap=1


Facilitate peer review
(e.g., of group presentations)

Formative
30



Facilitate peer review
(e.g., of group presentations)

Formative

Feedback: Share anonymized 
results with group members
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Conduct self-
assessments

Formative

● Numerical assessments, aligned with evaluation criteria

● Open-ended, e.g.: 

○ One key strength of the work I’ve submitted… 

○ One thing I would improve in the work I’ve submitted…  

○ One thing I learned from completing this assignment…  
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Provide feedback 
using Forms: Quizzes

Create a quiz with Microsoft Forms

Diagnostic
Formative
Summative

Feedback: Add 
messages based on 
answer options
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https://support.microsoft.com/en-us/office/create-a-quiz-with-microsoft-forms-a082a018-24a1-48c1-b176-4b3616cdc83d


Integrate quizzes/surveys 
into video recordings

Formative
Add a form or quiz to a Stream video UT Optical Mark Recognition Grade Upload 34

https://docs.microsoft.com/en-us/stream/add-forms
https://q.utoronto.ca/courses/46670/pages/integration-ut-optical-mark-recognition-grade-upload


Integrate quizzes/surveys 
into video recordings

Formative
Add a form or quiz to a Stream video UT Optical Mark Recognition Grade Upload 35

https://docs.microsoft.com/en-us/stream/add-forms
https://q.utoronto.ca/courses/46670/pages/integration-ut-optical-mark-recognition-grade-upload


● What’s one takeaway from 
this session / module?

● What’s the muddiest point? 

● What would you like to 
learn more about?

Formative

Add reflection surveys to 
modules: Promote metacognition
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Embed Forms in 
Quercus pages

Embed content in Rich Content Editor 37

https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-upload-and-embed-media-from-an-external-source-in-the/ta-p/828


Add reflection surveys to modules: 
Promote metacognition

Formative

Feedback: Address 
common themes in 
Announcement or 
brief video recording
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Elicit anonymous feedback 
(mid-course evaluations)

● Start
● Stop
● Continue

Gathering formative feedback with mid-course evaluations

Formative

Feed forward: Address the 
feedback you’ve received
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https://teaching.utoronto.ca/teaching-support/gathering-formative-feedback/


Microsoft Teams

40



Facilitate group presentations

Facilitate group 
presentations

Integration: Microsoft Teams Meetings Meeting Options in MS Teams 41

https://q.utoronto.ca/courses/46670/pages/integration-microsoft-teams-meetings
https://support.microsoft.com/en-us/office/change-participant-settings-for-a-teams-meeting-53261366-dbd5-45f9-aae9-a70e6354f88e


Host seminar discussion

Host seminar discussion
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Host seminar discussion

Host seminar discussion

43Together Mode in MS Teams

https://news.microsoft.com/innovation-stories/microsoft-teams-together-mode/


Record breakout rooms to capture deliverables

Record breakout rooms to capture 
discussion or deliverables

Breakout Rooms in MS Teams

Feedback: No 
submission 
assignment
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https://support.microsoft.com/en-us/office/use-breakout-rooms-in-teams-meetings-7de1f48a-da07-466c-a5ab-4ebace28e461
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-create-assignment-columns-for-non-submission/ta-p/680


OneNote Class 
Notebook

45



OneNote Class Notebook

• Content Library 
• Collaboration Space
• Teacher Only
• Student Notebooks

Create Student Notebooks as 
Journal or e-Portfolio

Feedback: Add comment or 
page to Student Notebook
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https://support.microsoft.com/en-us/office/getting-started-with-the-onenote-class-notebook-a-walkthrough-for-teachers-28666b8e-b0ae-48fe-b001-1874f5f6db58


Encourage artifact 
collection

Microsoft Lens for iOS, Android

Microsoft Lens

● Capture/scan documents, 
sketches, photos to OneDrive

● Submit as assignment or 
contribute to ePortfolio
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https://support.microsoft.com/en-us/office/microsoft-lens-for-ios-fbdca5f4-1b1b-4391-a931-dc1c2582397b
https://support.microsoft.com/en-us/office/microsoft-lens-for-android-ec124207-0049-4201-afaf-b5874a8e6f2b


Navigating Quercus and 
Office 365 support 

resources
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Assessment and Feedback Course Template

Download
template uoft.me/ctsi-
videos

View Course
https://q.utoronto.ca/
courses/159368/
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http://uoft.me/ctsi-videos
https://q.utoronto.ca/courses/159368/


Summary of applications discussed today
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Summary of applications discussed so far
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Summary resource

Office 365: 
Pedagogical 
Applications
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https://q.utoronto.ca/courses/46670/pages/office-365


Webinars

Online/remote teaching 
webinars
Recordings and materials:
https://uoft.me/ctsi-videos
Other CTSI events:
https://teaching.utoronto.ca/events
Global calendar to support online/remote 
teaching: 
https://online-remote.teaching.utoronto.ca/

Office 365 for Teaching and 
Learning webinar series
Previous:
• Jan 28: Organizing your Course Content using 

Office 365 Tools
• Mar 16: Assessing Student Work and Providing 

Feedback Using Office 365 Tools
Upcoming
• Apr 7: Teaching from a Distance Using Office 365 

Tools: Webinars and Lecture Recordings
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https://uoft.me/ctsi-videos
https://teaching.utoronto.ca/events
https://online-remote.teaching.utoronto.ca/
https://uoft.me/ctsi-videos
https://ctsi.eve.utoronto.ca/home/events/1110
https://ctsi.eve.utoronto.ca/home/events/1111


Office 365 licensing and support

https://easi.its.utoronto.ca/shared-services/office365/ 54

https://easi.its.utoronto.ca/shared-services/office365/


Quercus support resources

https://uoft.me/qresources 55

https://uoft.me/qresources


Student support resources

• Technology Requirements for 
Remote Teaching and 
Learning

• Quercus Student Guide
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https://www.viceprovoststudents.utoronto.ca/students/tech-requirements-online-learning/
https://q.utoronto.ca/courses/46670/pages/student-guide


Share accessibility features with students 
Immersive Reader Translate Dictate

Subtitles (PowerPoint)

Live Captions (Teams meetings) 

Read Aloud
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https://support.microsoft.com/en-us/office/use-immersive-reader-for-onenote-10712138-b4ed-4513-958d-d9a1b3038170
https://support.microsoft.com/en-us/office/translate-text-into-a-different-language-287380e4-a56c-48a1-9977-f2dca89ce93f
https://support.microsoft.com/en-us/office/dictate-in-microsoft-365-eab203e1-d030-43c1-84ef-999b0b9675fe
https://support.microsoft.com/en-us/office/present-with-real-time-automatic-captions-or-subtitles-in-powerpoint-68d20e49-aec3-456a-939d-34a79e8ddd5f
https://support.microsoft.com/en-us/office/use-live-captions-in-a-teams-meeting-4be2d304-f675-4b57-8347-cbd000a21260
https://support.microsoft.com/en-us/office/listen-to-your-word-documents-5a2de7f3-1ef4-4795-b24e-64fc2731b001


Planning guide: Teaching online/remotely

Planning guide for online/remote teaching 58

https://teaching.utoronto.ca/teaching-support/strategies/continuity-planning/online-remotely-pnt/


Divisional support

https://uoft.me/qsupportcontacts 59

https://uoft.me/qsupportcontacts


CTSI website: https://teaching.utoronto.ca
Upcoming events: https://teaching.utoronto.ca/events
Quercus Support Resources: https://uoft.me/qresources
Divisional Support: https://uoft.me/qsupportcontacts
CTSI webinar recordings: https://uoft.me/ctsi-videos
Questions: q.help@utoronto.ca
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https://teaching.utoronto.ca/
https://teaching.utoronto.ca/events
https://uoft.me/qresources
https://uoft.me/qsupportcontacts
https://uoft.me/ctsi-videos
mailto:q.help@utoronto.ca
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Questions?
Thank you!
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