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Learning outcomes

* Distinguish among different teaching modalities (e.g., face-to-face,
synchronous online, asynchronous online, blended/hybrid)

* Host a webinar on Teams Video Meetings to meet synchronously
with students
*Reminder: Breakout room activity

e Record a lecture using PowerPoint, MS Teams Meeting or MS Stream
to engage students in an asynchronous learning experience

* Navigate Quercus and Microsoft Office 365 support resources
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Microsoft 365

Office 365

All apps Tips and Tricks

Bookings
Simplify how you schedule and manage appo

Excel
Discover and connect to data, model and anal

OneNote

Capture and organize your notes across all yo.

PowerPoint
Design professional presentations

Staff Notebook

Collaborate with faculty and staff to sha

To Do

Keep track of your tasks in one place with inte
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Calendar
Schedule and share meeting and event times

Forms
Create surveys, quizzes, and polls and easily s

Qutlook

Business-class email through a rich and famili

Project
Develop project plans, assign tasks, track pro.

Stream
Share videos af clas

m

etings, presentatio

Whiteboard

Ideate and coliaborate on a freeform canvas d
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Class Notebook

Qrganize your lesson plans in a digital notebo

OneDrive
Store, access, and share your fites in one place.

People
Organize your contact info for all your friends,

SharePoint
Share and manage content, knowledge, and a

Teams
The customizable, chat-based team woarkspac..

Word

Bring out your best writing
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Summary of applications to be discussed

All apps Tips and Tricks

Office 365

Bookings

Simplify how you schedule and manage appot

Excel
Discover and connect to data, madel and anal

OneNote

Capture and organize your notes across all yo.

PowerPoint
Design professional presentations

Staff Notebook

Collaborate with facuity and staff to share poli
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To Do

Keep track of your tasks in ene place with inte

Calendar
Schedule and share meeting and event times

Forms
Create surveys, quizzes, and polls and easily s,

Qutlook

Business-class email through a rich and famili

Project
Develop project plans, assign tasks, track pro

Stream
Share videos af classes, meetings, presentatio

Whiteboard
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Ideate and coliaborate on a freeform canvas d.
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Class Notebook

Qrganize your lesson plans in a digtal notebo.

OneDrive

Store, access, and share your files in one place

People

Organize your cantact info for all your friends,

SharePoint
Share and manage content, knowledge, and a.

Teams
The customizable, chat-based team woarkspac..

Word

Bring out your best writing




Teaching modalities

QUERCUS Unit 1: Teaching modalities



Teaching modalities

* Face-to-face

* Online synchronous (e.g., webinar)

* Online asynchronous

* Hybrid/blended (i.e., combination of modalities)
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Modality considerations

Considerations:
* class size
* required instructor to student interaction
* required student to student interaction
* necessity to schedule class at a specific time
e your comfort with managing live sessions

Learning outcomes should guide decisions related to
modality
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Refresher: Modality use cases

Asynchronous

Synchronous or face-to-face

Mini lectures (e.g., flipped
classroom)

Interactive discussions (e.g.,
seminar)

Course orientation video

Student presentations

Recordings of live sessions

One-on-one/group office hours

Thinking of the affordances: How can you blend
these modalities intentionally?

QUERCUS
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Quick polls 1 o

Think of one of your courses.
Q1: Which modality/ies did you use?

Q2: Which tool(s) did you use for online/remote
teaching?

Create a poll in a Microsoft Teams meeting
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https://support.microsoft.com/en-us/office/poll-attendees-during-a-teams-meeting-9923b7d4-ea97-4aa2-b8b8-b45fefe7d454

Synchronous teaching/webinars

Microsoft Teams Video Meetings
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Quick poll

Overall, | feel comfortable facilitating a synchronous
session.

- 1= Strongly disagree

- 5= Strongly agree
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Today’s framework

* General planning recommendations

* Tool-specific considerations
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Before: a few notes T

* Integration with Quercus that allows you to schedule meetings

e Students do not need to be part of a “Team” to join a Teams video
meeting

e Anyone can join a Teams meeting (based on the meeting options)

* Maximum 1000 participants

* Up to 50 breakout rooms; option available for meetings with fewer than
300 participants

Quercus Support Resources: Teams

QUERCUS Unit 2: Synchronous teaching
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https://q.utoronto.ca/courses/46670/pages/integration-microsoft-teams-meetings

Before: Schedule Teams QUERCUS +

meeting

Flipped classroom

Edit View Insert Format Tools Table

12pt ~  Paragraph B T U A+ 2

Teams Meetings
integration

Schedule a meeting

in Teams

Schedule meeting
in OQutlook

U Av £v Tiv | d|e | | S Ev =
\\ Microsoft Teams Meetings X ™ | Flipped classroom
P
E New meeting Create Cancel Edit View Insert Format Tools Table
12pt ~  Paragraph v B I Q A~ £
7  Webinar. Week 6
Join Webinar: Week 6 (Microsoft Teams Meeting)
©  Oct 28 2020 1:00 PM = Or join by dialing +1 647-794-1609
Conference I1D; 351425594
Oct 28, 2020 200 PM h
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https://q.utoronto.ca/courses/46670/pages/integration-microsoft-teams-meetings
https://support.microsoft.com/en-us/office/schedule-a-meeting-in-teams-943507a9-8583-4c58-b5d2-8ec8265e04e5
https://support.microsoft.com/en-us/office/schedule-a-teams-meeting-from-outlook-883cc15c-580f-441a-92ea-0992c00a9b0f

Before: Set meeting options T

Meeting options

L] L]

& Align meeting
Who can bypass the lobby? People in my arganization o o

options with
Always lot callers bypass the lobby No )

L]
Announce when callers join or leave No _— I n te n d e d
Who can present? Only me a Ct iV i t i e S

Allow mic for attendees? Yes

Meeting created

Microsoft Teams mesting

Join on your computer or mobile app
Click h & maatinGg

liok hars to join he masting

Or call in (audio only)
| 647-794- 1609, TA5B62043% Canada, Taronto
Eing a loca numper | Besat PIN

Allow camera for attendees? Yes

Record automatically No

RS Adjust meeting
o @ options during
the webinar, as
needed
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https://support.microsoft.com/en-us/office/change-participant-settings-for-a-teams-meeting-53261366-dbd5-45f9-aae9-a70e6354f88e

Before: Notify students QUERCUS

Provide access to Teams meeting through Quercus

Consider:
* Post Announcement
* Include on Home Page, within Modules or on Pages
* Update Calendar

Communicate how students should prepare

QUER CUS Unit 2: Synchronous teaching



Before: set expectations

Equity, Diversity, and Inclusion (EDI) Statement

“The University of Toronto is committed to equity, human rights and
respect for diversity. All members of the learning environment in this
course should strive to create an atmosphere of mutual respect where all
members of our community can express themselves, engage with each
other, and respect one another’s differences. U of T does not condone
discrimination or harassment against any persons or communities.”

QUERCUS Unit 2: Synchronous teaching
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https://teaching.utoronto.ca/wp-content/uploads/2020/04/Creating-an-Inclusive-Online-Environment.pdf

Before: Ensure readiness i

Review technical considerations for using MS Teams

Ensure you have equipment:
Headset, headphones with microphone, or external mic
Webcam if sharing video

Wired or stable wireless internet connection

Run a practice session and/or technical rehearsal

QUER CUS Unit 2: Synchronous teaching


https://docs.microsoft.com/en-us/microsoftteams/hardware-requirements-for-the-teams-app

Immediately before: Ensure readiness T3

Gather notes
Open applications/files required for the class session
Close unnecessary applications/files on your computer

Turn on Do Not Disturb or Focus mode (i.e., to disable
desktop notifications such as Outlook)

Eliminate nearby distractions where possible

Conduct audio and screensharing test

QUER CUS Unit 2: Synchronous teaching



During: Welcome your students

Teaching from a Distance using Office365
wsowitwncantesis — TOOls: Webinars and Lecture Recordings

when we do Audio checks

Downloed Presentation Slides
- t uottmelctsl videos " .
AR Following the webinar
Turn on fve captions if yeu View Sessicn Reccrding
E would i cloced captioning at ot melcts-videqe
fsee screenshot for detaiks) in 2 business days
During the webinar LY Complete Feedback Survey
<

= (link sent via email|
Your microphone
}z will b2 muted until Q8A st the

end of the session

— Typa questions and comments
e Welcome!

QU ERCUS Unit 2: Synchronous teaching



During: Begin recording,
enable captions

fo] Device settings
= Meeting options

Maecdtinn

S O B e - | B B

Dismiss

Guidelines for audio and
video recording of lectures  callme
and Class SeSSionS 2350 A ry 'a Hocte €€l Turman live -:Gp'.l:i‘ﬂ_'

= : @ Startrecording
€€ Turn on live captions @) taruracn I
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https://support.microsoft.com/en-us/office/record-a-meeting-in-teams-34dfbe7f-b07d-4a27-b4c6-de62f1348c24
https://teaching.utoronto.ca/ed-tech/audio-video/

During: Provide a roadmap

In this webinar:

Distinguish between synchronous and
asynchronous teaching

Host a webinar on Teams Video Meetings to
meet synchronously with students
*Reminder: Breakout room activity

Record a lecture using PowerPoint, MS Teams
Meeting or MS Stream to engage students in
an asynchronous learning experience

Navigate Quercus and Office 365
support resources
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During: “See” your students Wi

Additional options:
Together Mode and Large Gallery

Photo courtesy of Microsoft

QU ERCUS Synchronous teaching
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https://techcommunity.microsoft.com/t5/microsoft-teams-blog/new-meeting-and-calling-experience-in-microsoft-teams/ba-p/1537581
https://techcommunity.microsoft.com/t5/microsoft-teams-blog/new-meeting-and-calling-experience-in-microsoft-teams/ba-p/1537581

During: Use presenter modes T

PowerPoint Live in Microsoft Teams
All-in-one view: Presentor modes in MIS Teams Meeting

* Powerpoint presentation
* Notes, transcript

e Student cameras

 Chat E;’IZ System

Explorations

(Great for single screens!)

[\ L  lravn ¥

Share content |
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https://techcommunity.microsoft.com/t5/microsoft-365-blog/introducing-powerpoint-live-in-microsoft-teams/ba-p/2140980
https://support.microsoft.com/en-us/office/engage-your-audience-with-presenter-modes-a3599bcb-bb35-4e9c-8dbb-72775eb91e04

During: Incorporate engagement i

Breakout room activity (groups of 3 to 4):

* [5 minutes] What is one strategy you can use to
make your synchronous sessions more
engaging and/or interactive?

Please share back in the Chat when we reconvene!
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During: Set up breakout rooms

Create breakout rooms

Room settings
Vv

& A?Slgn partncnpants

AW partiapants are assigne
(s ] ically
-]
Assign 0 te 3 roal

Add room Start rooms

Cntlcal edago 2)
= P 9 9Y(

Create rooms Uilliam Heik %

Culturally-responsive peda...
a y-resp _ ;r:“P

Derek Hunt, Shayne
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https://support.microsoft.com/en-us/office/use-breakout-rooms-in-teams-meetings-7de1f48a-da07-466c-a5ab-4ebace28e461

During: Set up breakout rooms i

Tips for successful breakouts:

- Do a dress rehearsal

- Assign roles (e.g., timekeeper, scribe)

- Provide clear instructions/questions

- Plan extra time compared to face-to-face interactions

- Post announcements to communicate information and time remaining

QUERCUS Unit 2: Synchronous teaching
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During: Poll your students

Multiple choice
only: Polls in
Teams meeting

Want other
guestion types?
Create a Form (see

Add a tab

Tumn your favonte apps and files into tabs for this meeting. More apps

Optimized for meetings
)

Forms

tip sheet)

T File upload
A= Text Yy Rating El Date

' Net Promoter Scere@
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https://support.microsoft.com/en-us/office/poll-attendees-during-a-teams-meeting-9923b7d4-ea97-4aa2-b8b8-b45fefe7d454
https://q.utoronto.ca/courses/46670/pages/office-365

Take contros

Meeting chat

Before

Decide what future use you have in mind for the recording.
One time only video, or potential re-use?

Practice, but no need to overdo it.
You live lectures are not always perfect, recorded lectures don't need to either.

Chunking into smaller videos can create re-useable learning objects.
You can potentially mix and match in future or other courses.

QU ERCUS Unit 2: Synchronous teaching

RONTO



During: Adjust meeting options, as
needed

Meeting options

Who can bypass the lobby?

People in my organization and ...

Always let callers bypass the A
lobby =

¢o3 Device settings Announce when callers join or &

leave

57 —O \Naotir $ =
N\ Meeting options Wihio car present?

[Z] Meeting notes Everyone

Allow attendees to unmute ‘)

Allow reactions ()

(i) Meeting details
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During: Collaborate on a + ,

virtual whiteboard

Which activity/ies are you most looking forward to trying?

Syllabus quiz Community Pearreviow V!
Agreaments = i .
i Microsoft
Whiteboard Help
Broakout groups Treasure hunt [ Asynchronous . .
o . hidden gem group discussions ‘ W h Ite b O a rd I n

| N Teams
Reflection surveys Reading guldes Multimedin

/. -

LLhLspel
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https://support.microsoft.com/en-us/office/microsoft-whiteboard-help-d236aef8-fcdf-4b5e-b5d7-7f157461e920
https://support.microsoft.com/en-us/office/use-whiteboard-in-microsoft-teams-7a6e7218-e9dc-4ccc-89aa-b1a0bb9c31ee?ui=en-US&rs=en-US&ad=US

During: Use interactive features

B X - laave v

Audio/video sharing

Share content

Chat N
Screensharing
POI I i ng Window (13)

Breakout rooms
Whiteboard
Reactions

Microsoft Whiteboard

PowerPoint Live
3o J
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During: Mute participants, if

appropriate

Meeting options

Who can bypass the lobby?

Always let callers bypass the lobby

Announce when callers join or leave

Who can present?

Allow attendees to unmute

Allow meeting chat

Allow reactions

People in my organization and gu... *

Yes o

No O )

Only me

Enablad

QUERCUS

ORONTO

* In this meeting (5) | Muteall | )

‘3\ Justin Fletcher
@ Organizer

@ Derek Hunt

r-“; ;
VW Shayne Train Participants

| $53 Manage permissions
+ Download attendance list

{i} Lock the meeting

Roles in a Teams meeting
(organizer, presenter, attendee)

Meeting options in Teams
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https://support.microsoft.com/en-us/office/roles-in-a-teams-meeting-c16fa7d0-1666-4dde-8686-0a0bfe16e019
https://support.microsoft.com/en-us/office/change-participant-settings-for-a-teams-meeting-53261366-dbd5-45f9-aae9-a70e6354f88e

During: Take breaks! T

290 PFM
Quick break! Please reconvene

in approximately 10 minutes, at
3:00 PM Eastern time.
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After: Make recording
available to students

Meeting in "General" ended: 4m 48s

Meeting in "General"
Recordec  ueeesem——" ———
o s )
& S Openin OneDrive
Tm 42s e ——

&2 Getlink

Attendance Report (i) Learn more °
Click here to download
'\ Report a problem

3+ 3+ 3+ QUERCUS

Quercus Support
Resources: Captioning
Classes and Webinars

Video Recording with MS
Teams

Video Hosting and Sharing

Guidelines for Audio and
Video Recording of
Lectures and Class Sessions
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https://q.utoronto.ca/courses/46670/pages/captioning-classes-and-webinars
https://q.utoronto.ca/courses/46670/pages/video-recording-with-ms-teams
https://q.utoronto.ca/courses/46670/pages/video-hosting-and-sharing
https://teaching.utoronto.ca/ed-tech/audio-video/

After: Download attendance
report

Meeting ended 33m 56s Ye ay 2:02 PM

Attendance Report

Click here to download attendance repaort

Meeting Summary
Total Number of Participants 3
Meeting Title Teaching from a Distance Webinar
Meeting Start Time 3/30/2021, 1:28:53 PM

Meeting End Time 3/30/2021, 2:02:27 PM

Full Name Join Time Leave Time Duration Email Role

Participant 1 name 3/30/2021, 1:28:53 PM 3/30/2021, 2:02:24 PM 33m 30s participant.1@utoronto.ca  Presenter
Participant 2 name 3/30/2021, 1:29:45 PM 3/30/2021, 2:02:27 PM 32m 41s E'é'rticipantl@utoronto.ca Presenter
Participant 3 name 3/30/2021, 1:29:50 PM 3/30/2021, 2:02:24 PM 32m 33s participant.3@utoronto.ca  Organizer

TV RNO VAN

Download attendance reports in Teams
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https://support.microsoft.com/en-ie/office/download-attendance-reports-in-teams-ae7cf170-530c-47d3-84c1-3aedac74d310

After: Allow follow-up QUERCUS

guestions from students

* Discussions in Quercus

* Conversations/Inbox in Quercus

» Online office hours through Teams L.

* Reflection surveys (e.g., muddiest point) on Forms

QUER CUS Unit 2: Synchronous teaching



Hold online office hours

Enter information about your sarvico

Service name

Ciftice Hours

Deccription

Book a 15 minute appointment for Dffice Hours.

Default location

| Teams meeting (Link below)

() Add onlne meeting O

Lretault Duranon

l Minutes | 15

Days| D He‘~|r'.| )

Cittice Hours

November 18 with Justin Fletcher

020 Sefec s1aff toptiona

o Justin Fletcher

QUERC

Microsoft Bookings

IN

TONTO

Add your details

Provide additional information

What course are you enrolled in?
-=SSlect an (¢ ,.1 nn
What would you ke to discuss 71 office b
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https://uthrprod.service-now.com/sp?id=kb_article&sys_id=d17fe0e4db2cd0905030735a8c9619d9&table=kb_knowledge

Asynchronous teaching

Recording videos for

Apps
yO u r CO u rse G PowerPoint
MS PowerPoint, MS Stream, MS Teams W stream

ﬁ Team

Office 365 )
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Before

“You have to introduce and set up a course very, very clearly.
There’s got to be a lot of redundancy built in. | use lots of
little videos, short ones, to introduce myself, to talk to the
students, to model things, [and] to give feedback.”

Clare Brett, Associate Professor (OISE) on the upfront work required
to create an online environment.

The Varsity, JUNE 2, 2020. The realities of U of T students in the age of ‘Zoom University’

QUERCUS Unit 3: Asynchronous teaching
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https://thevarsity.ca/2020/06/02/the-realities-of-u-of-t-students-in-the-age-of-zoom-university/

Before: Plan your recording

* Create a script or have a well-defined outline ready
* Create a Table of Contents or outline of topics/objectives

* Think about how you want to divide your videos

QUER CUS Unit 3: Asynchronous teaching



Before recording

 Decide what future use you have in mind for the
recording.
* One time only video, or potential re-use?

* Practice, but no need to overdo it.
* You live lectures are not always perfect, recorded lectures don't need to
either.
* Chunking into smaller videos can create re-useable
learning objects.

* You can potentially mix and match in future or other courses.
Open UToronto — Video tips & strategies

QUERCUS Unit 3: Asynchronous teaching
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http://ocw.utoronto.ca/video-strategies/tips-and-strategies/

Recording

"

* Practice first
* Record a few slides and then review.
* Ensure all background notifications are turned off

* Sound:
* Check your sound & video quality
* Improve your microphone if possible
* Record in a quiet space and/or at a quiet time

Technology Requirements for Remote Teaching and Learning

QUER CUS Unit 3: Asynchronous teaching


https://www.viceprovoststudents.utoronto.ca/students/tech-requirements-online-learning/

Recording video annotation on your
PowerPoint slides

I U108 Sy Hwranss - cxpydestt Ao & —

T Tl | BT T s sy e SESEES s Slide Show Review

- ] [ ¥

— Hide Rehearsel Record

s — 7 et
Slide Timings ! Slide Show | V¥
Hotma Insert  Draw  Daslgn  Transitions Anima tions Stide Show  Muview  View
| TR T ) 2 | T 1 b e (31
; 3 [&=] B . A R 1.
£l e »;‘ By L‘ ox -+ Ll : @ v/ woop 80 Lpdaced
r- Pl Prusentar  Cus el & ide ot Faceet =
= et | CunrentBide | View | Shew | GideShew Thts  Tmngs Jice fnow | ¥ ¥ feat -
o
i -
: .
o ] ey~ ﬂg

p— PowerPoint Record a presentation

a——— R o mp Record slide show
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https://support.microsoft.com/en-us/office/record-a-slide-show-with-narration-and-slide-timings-0b9502c6-5f6c-40ae-b1e7-e47d8741161c
https://support.microsoft.com/en-us/office/record-a-presentation-2570dff5-f81c-40bc-b404-e04e95ffab33?ui=en-us&rs=en-us&ad=us

Export PowerPoint as video PE

; BELEE Edit View Insert Form
& Pawwigiel  Fir a0 View bt Fawel  Aags Took ke Stow  Whew e - s L R e L L (-} New Presentaﬂon xN
e o L ; ‘ New from Template... T ¥P
233 L~ . [ L 4 @A T D Qpen... #0
vl o b - T i i ot S Gt | b e t >
Export lecture as a video with Powerpoint
—_— —
File Format:  MP4 %)
‘ — —-
' &l Quality:  Presentation Quality B
wn o
S Width: 1,820 Height: 1,080
- i = 8 Timing: BB Use Recorded Timings and Narrations
Sty P tuns Oy
= it 4000 kgt O Seconds spent on each siide without 3 set timing: ' &
—r— ey B ute Perende Trwrge o Rermaw
o — I .
= ! PowerPoint
Asynchronous Export slideshow to video *
o

Uk b VS Ot

N o Export slideshow to video
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https://support.microsoft.com/en-us/office/turn-your-presentation-into-a-video-c140551f-cb37-4818-b5d4-3e30815c3e83

Record with MS Teams i

Record a meeting in Teams
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https://support.microsoft.com/en-us/office/record-a-meeting-in-teams-34dfbe7f-b07d-4a27-b4c6-de62f1348c24

Record with MS Teams

e

>/ Search

1 My files
Recordings
@ Recent

OneDrive

In this webinar:

Distinguish between synchronous and
asynchronous teaching

Host a webinar on Teams Video Meetings to
meet synchronously with students

Record a lecture using PowerPoint and/or
Stream to engage students in an
asynchronous learning experience

Meeting

Navigate Quercus and Office 365 ] D
support resources L
Tm 28s

X

Recarded by: Der

Record a meeting in Teams
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https://support.microsoft.com/en-us/office/record-a-meeting-in-teams-34dfbe7f-b07d-4a27-b4c6-de62f1348c24

Record with MS Stream

Record your screen

—~+ Create L Sea
|5 https://msit microsoftstream.com ke
Upload video i Reco
P msit.microsoftstream.com wants to bR
) .:___[; Use your microphone
Live event ;
X Use your camera
Channel Block Allow
Record screen or video

Record your screen
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https://docs.microsoft.com/en-us/stream/portal-create-screen-recording

Accessibility of online c

ourse content

Making Your Online Course Content Accessible

* MS Stream allows any recorded video to
* All learners benefit

Universal Design for Learning

* Multiple Means of Engagement

* Multiple Means of Representation

* Multiple Means of Action and Expression

QUERCUS

benefit from automated captions

Captioning and Transcription Options
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https://teaching.utoronto.ca/teaching-support/strategies/continuity-planning/online-remotely-pnt/content-accessible/
https://teaching.utoronto.ca/teaching-support/udl/
https://uoft.me/ctsi-videos

Generate and edit captions for any video »

-+ Create 5 ..

Upload video Update video details

Transcript Interactivity see

Comments ¢
p Search transcript &) o
Noise supprassion () View supported videos
nnon | biinb waimnd bn mivim o davnnncbonbionn nn ot

Generate automatic captions and a transcript

Edit transcript

QUER CUS Unit 3: Asynchronous teaching


https://docs.microsoft.com/en-us/stream/portal-autogenerate-captions
https://docs.microsoft.com/en-us/stream/portal-edit-transcripts

Make your videos interactive

Trarpctl)y nderactidly
Contoso May Town Hall - Why we do what we do /
@ Why we Jo whal we

Add a form or
quiz to a Stream video

QU ERCUS Unit 3: Asynchronous teaching
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https://docs.microsoft.com/en-us/stream/add-forms

Host (embed) your video
on Quercus

£ + QUERCUS

-~ Create
Share Email Embed

This video will only be viewable by authorized users

Upload video

Video size Autoplay Responsive Show info

640 x 360 v | @) off @ oo @D on [ strat ‘; Live event

Copy embed code

<div style="max-width: 640px'><div style="position: relative; padding-bottom: 56.25%; height 0; overflow Copy Channel
hidden;'> <iframe width="640" height="360" src="https;//web.microsoftstream.com/embed/video/bd7a04c2-fbee-

43a5-8371

-c6122b3592f27autoplay =falseftamp;showinfo=true" allowfullscreen style="border:none; position

absolute; top: 0; left 0; right: 0; bottom: 0; height: 100%; max-width: 100%;"> </iframe> </div> </div>

Record screen

Embed content from Stream
Embed content in Rich Content Editor

QU ERCUS Unit 3: Asynchronous teaching

ORONTO


https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-use-the-HTML-view-in-the-Rich-Content-Editor-as-an/ta-p/876
https://docs.microsoft.com/en-us/stream/portal-embed-video

Other recording and hosting options

Recording
e ZoOm

* Snagit
* My Media

Option to host your video after creating caption file
* My Media (videos can also be embedded in Quercus)

Video Meeting Comparison Chart

QUER CUS Unit 3: Asynchronous teaching


https://act.utoronto.ca/zoom-information/
https://q.utoronto.ca/courses/46670/pages/lecture-capture
https://mymedia.library.utoronto.ca/help/
https://mymedia.library.utoronto.ca/help/
https://act.utoronto.ca/enterprise-video-conferencing-video-meeting-resources

Mini-reflection

Share in chat:

What’s one thing | learned today that | plan to
implement or would like to implement?

QUER CUS Unit 3: Asynchronous teaching



Active learning strategies

Webinar recording: Active Learning Strategies for

Online Teaching (uoft.me/ctsi-videos)

* Strategies to engage students in synchronous and
asynchronous learning environments

QUER CUS Unit 2: Synchronous teaching



Navigating Quercus and Microsoft
365 support resources

QU gR CU§ Conclusion



Summary of applications discussed today

Office 365  All apps Tips and Tricks
Bookings

Simplify how you schedule and manage appor

Excel
Discover and connect to data, moadel and ana

OneNote

Capture and organize your notes across all yo.

PowerPoint

Design professional presentations

Staff Notebook

Collaborate with facuity and staff to share poli

To Do

Keep track of your tasks in one place with inte

¢ BR@® &8 @

DOr@®®

Calendar

Schedule and share meeting and event times

Forms
Create surveys, quizzes, and polls and easily s

Qutlook

Business-class email through a rich and famili

Project
Develop project plans, assign tasks, track pro

Stream
Share videos of classes, meetings, presentatio

Whiteboard

Ideate and coliaborate on a freeform canvas d.

O EYOR:

Class Notebook

Qrganize your lesson plans in a digtal notebo.

OneDrive

Store, access, and share your files in one place

People
Organize your cantact info for all your friends,

SharePoint
Share and manage content, knowledge, and a

Teams
The customizable, chat-based team warkspac..

Word

Bring out your best writing

QUERCU

TORONTO

Conclusion




Summary resource

Microsaft Office 365 ava

Login 1o Othee 365

Discover the pedagogical applications of Office 365 tools

Tool Description

files from any

‘ Onel Store, access, and share your files on the doud. You can acces
LINCLIrive ¢

device anywhare. Sharing your files : ws you to collaborate with others

d coltaborate on text documents, Use bulit-n Re W

to cite sources

hie 1o Liniversity of Toronto facuity. students, and staff, offers a variety of tools and applications, many of v

Pedagogical application

Store and share large files fe.g, course materials)
» Release content to selected students

« Collaborate on documents

o Add annotations to shared documents

* Share documents and folders

* Create and collaborate an documents

* Annotate and review documents collaboratively

o \Use built-in accessibility tools to write and read documents

* Create assmament templates tor Assignments submitte
Nigrciic ¥

Suppart tearmwork and grovpwaork through Coliaatic

eh can be used to support teaching and learning goals

QUERCU

TORONTOD

Conclusion

Microsoft 365:
Pedagogical
Applications



https://q.utoronto.ca/courses/46670/pages/office-365

Webinars

Online/remote teaching Microsoft 365 for Teaching
webinars and Learning webinar series
Recordings and materials: * Organizing your Course Content using M365
https://uoft.me/ctsi-videos Tools

Other CTSI events: * Connecting and Communicating with Students
https://teaching.utoronto.ca/events using M365 Tools

Global calendar to support online/remote * Assessing Student Work and Providing Feedback
teaching: Using M365 Tools

caching.: , , » Teaching from a Distance Using M365 Tools:
https://online-remote.teaching.utoronto.ca/ Webinars and Lecture Recordings

QU gR CU§ Conclusion
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https://uoft.me/ctsi-videos
https://teaching.utoronto.ca/events
https://online-remote.teaching.utoronto.ca/

Office 365 licensing and support

Office 365 for Faculty & Staff General Information

s 3 Updates and Announcements

=== L0fige 365 fobUloE T Eaculiing

ket late

3 7

If you are a current U of T faculty or staff member with an appointment of 20 percent or more, you have access to full

Did you know?

desktop versions and maoblile versions of Micresoft Office

Microsoft Office ProPlus is available for free ta faculty and staff using Office 365 and can be Instafled on up to 5 persenal
computers or other devices

https://easi.its.utoronto.ca/shared-services/office365/

Conclusion



https://easi.its.utoronto.ca/shared-services/office365/

Quercus support resources

—_— Ohierc (‘I‘gn Yort RecolIrces - .
— Quercus Support Resources The Basics Build Your Course Assessments
Q
Home
Start here Navigate Quercus, modify Create course content and learn about Create and grade different types of
setlings and access courses features and integrated tools assessments.

Modules

earn More

L':dl 2 rv‘ s

Students Ed Tech Catalogue Support

L]

Navigate Quercus, access courses and Explore the full list of educational Additional resaurces, training and
stident mobile apps technologiesatUof T support contacts

Learn Mt Learn More Learn More

https://uoft.me/qresources

QU ERCUS Conclusion
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https://uoft.me/qresources

Student support resources

The Basics Build Your Course

Assessments

Create and grade different types of Tec h n O | Ogv Req u i re m e nts fo r
Remote Teaching and
Learning

-

Explore the full list of educational Additional resaurces, training a
technologiesat Uof T.

e Quercus Student Guide

QUERCUS

Conclusion
TORONTD


https://www.viceprovoststudents.utoronto.ca/students/tech-requirements-online-learning/
https://q.utoronto.ca/courses/46670/pages/student-guide

Share accessibility features with students

Immersive Reader Read Aloud Translate Dictate
)))
‘ | I A "¢ v
<D £~ U
Immersive Read T | Dictate
Baadat Aloud ranslate

Subtitles (PowerPoint)

v Always Use Subtitles

E@ Subtitle Settings v

Live Captions (Teams meetings)

Spoken Language: English (Canada) >

Subtitle Language: English > .
[€c] Turn on live captions

LQ; Microphone >

QU gR CU§ Conclusion


https://support.microsoft.com/en-us/office/use-immersive-reader-for-onenote-10712138-b4ed-4513-958d-d9a1b3038170
https://support.microsoft.com/en-us/office/translate-text-into-a-different-language-287380e4-a56c-48a1-9977-f2dca89ce93f
https://support.microsoft.com/en-us/office/dictate-in-microsoft-365-eab203e1-d030-43c1-84ef-999b0b9675fe
https://support.microsoft.com/en-us/office/present-with-real-time-automatic-captions-or-subtitles-in-powerpoint-68d20e49-aec3-456a-939d-34a79e8ddd5f
https://support.microsoft.com/en-us/office/use-live-captions-in-a-teams-meeting-4be2d304-f675-4b57-8347-cbd000a21260
https://support.microsoft.com/en-us/office/listen-to-your-word-documents-5a2de7f3-1ef4-4795-b24e-64fc2731b001

Planning guide: Teaching online/remotely

Univel’Sily of Toronto EVENTS SCHEDULE TEACHING SUPPORT EDUCATIONAL TECHNOLOGY RESEARCH ON TEACHING TEACHING AWARDS ABOUT CTSE Q

Centre for Teaching Support & Innovation

130 St George Sireel, Robarts Libeary, 4th floce

Teaching Strategies

emernt -

hing Online/R

ning for Next

Continuity Planning

Plan Your Course | Build Your Course | Engage Students | Assess Students | Ensure

g » Teaching Online/ ty - Pl
Accessibility for Next Torm
y and the Role ¢ Az an instructor you may be planning to move one or more courses to a fully Tlek 1 nuy 9
he Instructor onking/remote mode and facing » very short timeling for the coming 1erm. This rescurce
re-Re i Vid
will explore ey considerations and provide examples and how-to guides for course
Faculty Mentoring for Teaching planning Hout Livé Sessions Online

Explore the following sections:
Peer Observation of Teaching:

Planning Your Course
Effective Practices

Planning guide for online/remote teaching

QU gRCU Conclusion
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https://teaching.utoronto.ca/teaching-support/strategies/continuity-planning/online-remotely-pnt/

Divisional support

Support Contacts
If you have other questions ar wish to speak with an Individual, please contact your Divisional supp
DIVISION/ FACULTY CONTACT
Applied Science and Ergineert

Architecture and Forestry

Arts and Science Instructors:

Dentistry

QUERCUS

https://uoft. me/agsupportcontacts

Conclusion



https://uoft.me/qsupportcontacts

Support

CTSI website: https://teaching.utoronto.ca

Upcoming events: https://teaching.utoronto.ca/events

Quercus Support Resources: https://uoft.me/qresources

Divisional Support: https://uoft.me/gsupportcontacts

CTSI webinar recordings: https://uoft.me/ctsi-videos

Questions: g.help@utoronto.ca

QU gR CU§ Conclusion



https://teaching.utoronto.ca/
https://teaching.utoronto.ca/events
https://uoft.me/qresources
https://uoft.me/qsupportcontacts
https://uoft.me/ctsi-videos
mailto:q.help@utoronto.ca

Questions?

Thank youl!

QU ER CU§ Conclusion



